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NOTICE OF SPECIAL MEMBERS’ MEETING and NOTICE OF SPECIAL BOARD MEETING 
 
 
 
 
TO ALL MEMBERS: 
 
 On October 8, 2024, at 6:30 P.M., at the office of Windsor West Condominium located at 3706 
Broadway #42, Fort Myers, Florida  33901, a Special Meeting of the Association Members will be held for 
the purpose of conducting the lawful business of the Association.  An identification of agenda items is as 
follows: 
 

1. Call to order by the President. 
2. Calling of the roll, certifying proxies, and determination of quorum. 
3. Proof of notice of the meeting. 
4. Reading and disposal of unapproved minutes. 
5. New Business. 

a. Vote on Membership Resolution to approve U.S. Small Business Administration loan, 
special assessment to repay U.S. Small Business Administration loan, assignment of 
special assessment to the U.S. Small Business Administration and assignment of insurance 
proceeds to the U.S. Small Business Administration to the extent required by U.S. Small 
Business Administration to complete and fund a loan in amount not to exceed 
$1,955,600.00, plus interest at 1.875% per annum.  A copy of the Membership Resolution 
is enclosed with the meeting notice and limited proxy.   

6. Adjournment. 
 

 Microsoft Teams link: http://tinyurl.com/WindsorWestFL 
 Meeting ID: 271 495 248 384  
 Passcode: HhVZ6o 

 
 

 
 
 
 

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK]  
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NOTICE OF BOARD MEETING 
IMMEDIATELY UPON ADJOURNMENT OF MEMBERS’ MEETING 

 
1) Call to Order, Determination of Quorum 
2) Proof of Due Notice of Meeting 
3) New Business 

(i) Consider and discuss results of the membership meeting to approve U.S. Small Business 
Administration loan, special assessment to repay U.S. Small Business Administration loan, 
assignment of special assessment to the U.S. Small Business Administration and assignment of 
insurance proceeds to the U.S. Small Business Administration to complete and fund a loan in 
amount not to exceed $1,955,600.00, plus interest at 1.875% per annum. 
(ii) Consider, discuss, and levy a special assessment in the amounts and percentages per unit 
per year for 30 years commencing March 1, 2025 set forth in Exhibit “A”, to repay the U.S. Small 
Business Administration loan pursuant to Article 11.4 of the Amended and Restated Declaration 
of Condominium and 8.4 of the Bylaws.  The U.S. Small Business Administration loan will be used 
to pay for repairs and reconstruction of hurricane damage not covered by insurance and/or 
below the policy deductible amount.   
(iii) Vote on Resolutions directing appropriate corporate officers to execute all loan 
documents, resolutions and assignment of special assessment as required by the U.S. Small 
Business Administration.  A copy of the Board Resolution is enclosed with this notice.  Copies of 
the unsigned Resolutions are enclosed with this notice. 

4) Adjournment 
 
 
At least thirty percent (30%) of all Association Members (a “quorum”) must be present, in person or by 
proxy, at the meeting, in order for the business to be conducted.  It is VERY IMPORTANT that you either 
attend or provide a limited proxy in order to conduct business at this Meeting. 
 
 Dated: September 24th, 2024. 
 
 
      BY ORDER OF THE BOARD OF DIRECTORS 
 
 
 
      ___________________________________________ 
      Domenica Maria Stacy, Secretary  
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SPECIAL MEETING BALLOT 

      OCTOBER 8th, 2024 
6:30 PM EST 

 
 
 
 
 

1. Vote to approve U.S. Small Business Administration loan, special assessment to repay U.S. Small 
Business Administration loan, assignment of special assessment to the U.S. Small Business 
Administration and assignment of insurance proceeds to the U.S. Small Business Administration 
to the extent required by U.S. Small Business Administration to complete and fund a loan in 
amount not to exceed $1,955,600.00, plus interest at 1.875% per annum.  A copy of the 
Membership Resolution is enclosed with the meeting notice and limited proxy. 

 
   IN FAVOR (APPROVE SBA LOAN    OPPOSED (DISAPPROVE SBA LOAN 
   SPECIAL ASSESSMENT, AND     SPECIAL ASSESSMENT, AND 
  ASSIGNMENTS)      ASSIGNMENTS) 

 
 
 
              
Date      Signature of Owner 
 
              
      Printed Name of Owner 
 
 
              
Date      Signature of Owner 
 
              
      Printed Name of Owner 
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LIMITED PROXY 
 

The undersigned, owner(s) of       in Windsor West Condominium, hereby 
appoint(s) 
 
[  ] Domenica Maria Stacy, Association Secretary, or [  ]       
 
as my proxyholder to attend the special meeting of the Association members of Windsor West 
Condominium Association, Inc., to be held on October 8, 2024, at 6:30 P.M., at the office of Windsor 
West Condominium located at 3706 Broadway #42, Fort Myers, Florida  33901. 
 
The proxyholder named above has the authority to vote and act for me on all matters that may come up 
at the meeting to the same extent that I would if personally present.  However, on the specific matters 
described below, my proxyholder’s authority is limited to voting as I have indicated below: 
 

1. Vote to approve U.S. Small Business Administration loan, special assessment to repay U.S. Small 
Business Administration loan, assignment of special assessment to the U.S. Small Business 
Administration and assignment of insurance proceeds to the U.S. Small Business Administration 
to the extent required by U.S. Small Business Administration to complete and fund a loan in 
amount not to exceed $1,955,600.00, plus interest at 1.875% per annum.  A copy of the 
Membership Resolution is enclosed with the meeting notice and limited proxy. 

 
   IN FAVOR (APPROVE SBA LOAN    OPPOSED (DISAPPROVE SBA LOAN 
   SPECIAL ASSESSMENT, AND     SPECIAL ASSESSMENT, AND 
  ASSIGNMENTS)      ASSIGNMENTS) 

 
 
              
Date      Signature of Owner 
 
              
      Printed Name of Owner 
 
              
Date      Signature of Owner 
 
              
      Printed Name of Owner 
 
THIS PROXY IS REVOCABLE BY THE OWNER(S) AND IS VALID ONLY FOR THE MEETING FOR WHICH IT IS GIVEN AND 
ANY LAWFUL ADJOURNMENT. IN NO EVENT IS THE PROXY VALID FOR MORE THAN NINETY (90) DAYS FROM THE 
DATE OF THE ORIGINAL MEETING FOR WHICH IT WAS GIVEN. 
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   UNIT         PERCENTAGE 
 Special Assessment 

  $1,955,600 
 Monthly Amount for 30 Years 

      (with interest $2,618,640) 
Total amount to be paid  
over the term of the loan 

(30 - Years) 

1 10 1.06936 20,912.00 78.00 28,003.00 
2 12 1.06936 20,912.00 78.00 28,003.00 
3 120 1.06936 20,912.00 78.00 28,003.00 
4 6 1.02266 19,999.00 74.00 26,780.00 
5 8 1.02266 19,999.00 74.00 26,780.00 
6 14 1.02266 19,999.00 74.00 26,780.00 
7 16 1.02266 19,999.00 74.00 26,780.00 
8 102 1.02266 19,999.00 74.00 26,780.00 
9 104 1.02266 19,999.00 74.00 26,780.00 
10 106 1.02266 19,999.00 74.00 26,780.00 
11 108 1.02266 19,999.00 74.00 26,780.00 
12 114 1.02266 19,999.00 74.00 26,780.00 
13 116 1.02266 19,999.00 74.00 26,780.00 
14 118 1.02266 19,999.00 74.00 26,780.00 
15 9 1.01653 19,879.00 74.00 26,619.00 
16 11 1.01653 19,879.00 74.00 26,619.00 
17 29 1.01653 19,879.00 74.00 26,619.00 
18 30 1.01653 19,879.00 74.00 26,619.00 
19 31 1.01653 19,879.00 74.00 26,619.00 
20 32 1.01653 19,879.00 74.00 26,619.00 
21 111 1.01653 19,879.00 74.00 26,619.00 
22 113 1.01653 19,879.00 74.00 26,619.00 
23 121 1.01653 19,879.00 74.00 26,619.00 
24 211 1.01653 19,879.00 74.00 26,619.00 
25 213 1.01653 19,879.00 74.00 26,619.00 
26 220 1.01653 19,879.00 74.00 26,619.00 
27 221 1.01653 19,879.00 74.00 26,619.00 

Exhibit "A"
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28 311 1.01653 19,879.00 74.00 26,619.00 
29 313 1.01653 19,879.00 74.00 26,619.00 
30 320 1.01653 19,879.00 74.00 26,619.00 
31 321 1.01653 19,879.00 74.00 26,619.00 
32 5 0.96982 18,966.00 71.00 25,396.00 
33 7 0.96982 18,966.00 71.00 25,396.00 
34 13 0.96982 18,966.00 71.00 25,396.00 
35 15 0.96982 18,966.00 71.00 25,396.00 
36 25 0.96982 18,966.00 71.00 25,396.00 
37 26 0.96982 18,966.00 71.00 25,396.00 
38 27 0.96982 18,966.00 71.00 25,396.00 
39 28 0.96982 18,966.00 71.00 25,396.00 
40 33 0.96982 18,966.00 71.00 25,396.00 
41 34 0.96982 18,966.00 71.00 25,396.00 
42 35 0.96982 18,966.00 71.00 25,396.00 
43 36 0.96982 18,966.00 71.00 25,396.00 
44 103 0.96982 18,966.00 71.00 25,396.00 
45 105 0.96982 18,966.00 71.00 25,396.00 
46 107 0.96982 18,966.00 71.00 25,396.00 
47 109 0.96982 18,966.00 71.00 25,396.00 
48 115 0.96982 18,966.00 71.00 25,396.00 
49 117 0.96982 18,966.00 71.00 25,396.00 
50 119 0.96982 18,966.00 71.00 25,396.00 
51 202 0.96982 18,966.00 71.00 25,396.00 
52 203 0.96982 18,966.00 71.00 25,396.00 
53 204 0.96982 18,966.00 71.00 25,396.00 
54 205 0.96982 18,966.00 71.00 25,396.00 
55 206 0.96982 18,966.00 71.00 25,396.00 
56 207 0.96982 18,966.00 71.00 25,396.00 
57 208 0.96982 18,966.00 71.00 25,396.00 
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58 209 0.96982 18,966.00 71.00 25,396.00 
59 214 0.96982 18,966.00 71.00 25,396.00 
60 215 0.96982 18,966.00 71.00 25,396.00 
61 216 0.96982 18,966.00 71.00 25,396.00 
62 217 0.96982 18,966.00 71.00 25,396.00 
63 218 0.96982 18,966.00 71.00 25,396.00 
64 219 0.96982 18,966.00 71.00 25,396.00 
65 302 0.96982 18,966.00 71.00 25,396.00 
66 303 0.96982 18,966.00 71.00 25,396.00 
67 304 0.96982 18,966.00 71.00 25,396.00 
68 305 0.96982 18,966.00 71.00 25,396.00 
69 306 0.96982 18,966.00 71.00 25,396.00 
70 307 0.96982 18,966.00 71.00 25,396.00 
71 308 0.96982 18,966.00 71.00 25,396.00 
72 309 0.96982 18,966.00 71.00 25,396.00 
73 314 0.96982 18,966.00 71.00 25,396.00 
74 315 0.96982 18,966.00 71.00 25,396.00 
75 316 0.96982 18,966.00 71.00 25,396.00 
76 317 0.96982 18,966.00 71.00 25,396.00 
77 318 0.96982 18,966.00 71.00 25,396.00 
78 319 0.96982 18,966.00 71.00 25,396.00 
79 1 0.96148 18,803.00 70.00 25,178.00 
80 19 0.96148 18,803.00 70.00 25,178.00 
81 21 0.96148 18,803.00 70.00 25,178.00 
82 39 0.96148 18,803.00 70.00 25,178.00 
83 101 0.96148 18,803.00 70.00 25,178.00 
84 201 0.96148 18,803.00 70.00 25,178.00 
85 301 0.96148 18,803.00 70.00 25,178.00 
86 2 0.79473 15,542.00 58.00 20,811.00 
87 4 0.79473 15,542.00 58.00 20,811.00 
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88 18 0.79473 15,542.00 58.00 20,811.00 
89 20 0.79473 15,542.00 58.00 20,811.00 
90 100 0.79473 15,542.00 58.00 20,811.00 
91 110 0.79473 15,542.00 58.00 20,811.00 
92 112 0.79473 15,542.00 58.00 20,811.00 
93 3 14,509.00 54.00 19,428.00 
94 17 

0.7419
0.7419
0.7419
0.7419
0.7419
0.7419
0.7419
0.7419
0.7419
0.7419
0.7419
0.7419
0.7419
0.7419 

14,509.00 54.00 19,428.00 
95 22 14,509.00 54.00 19,428.00 
96 23 14,509.00 54.00 19,428.00 
97 24 14,509.00 54.00 19,428.00 
98 37 14,509.00 54.00 19,428.00 
99 38 14,509.00 54.00 19,428.00 
100 40 14,509.00 54.00 19,428.00 
101 200 14,509.00 54.00 19,428.00 
102 210    14,509.00 54.00 19,428.00 
103 212    14,509.00 54.00 19,428.00 
104 300    14,509.00 54.00 19,428.00 
105 310    14,509.00 54.00 19,428.00 
106 312    14,509.00 54.00 19,428.00 

TOTAL        1,955,611.00         7,295.00                2,618,639.00 

Exhibit "A"
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                    WHEREAS, the U.S. Small Business Administration has approved the application and corresponding 
loan documents for a disaster loan in the amount not to exceed One Million Nine Hundred Fifty-Five Thousand Six 
Hundred Dollars ($1,955,600.00} to be repaid in monthly installments in the amount not to exceed Seven 
Thousand Two Hundred Ninety-Four Dollars ($7,294.00), which includes interest at a rate of 1.875% per annum; and 

WHEREAS, the Special Assessment is allocated for the repayment of loans and expenditures necessary for the 
repair, replacement or rehabilitation of disaster damage incurred on or about September 27, 2022. 

 
NOW, THEREFORE, BE IT RESOLVED: 

 
1. RESOLVED, sixty-seven percent (67%) of the entire membership approved the Special Assessment and agreed to adopt all the 
terms of the Amended Loan Authorization and Agreement(  IN FAVOR of approving the SBA loan;  NOT 
IN FAVOR of approving the SBA Loan;  __% APPROVE THE SBA LOAN). 

2. FURTHER RESOLVED, that a Special Assessment has been levied in the amounts and percentages set forth in the attached Exhibit 
"', plus interest, as a fixed yearly assessment per unit owner; for the sole purpose of repaying the loan from the U.S. Small Business 
Administration. The amount above may be increased or decreased, but in no event shall said assessment be less than the amount 
necessary to repay the U.S. Small Business Administration loan according to its terms and conditions, whether original agreed or 
subsequently amended. 

3. FURTHER RESOLVED, that the Association assigned its rights, title, and interest in receiving and collecting any proceeds from 
arising from the Special Assessment to the U.S. Small Business Administration as collateral for the 
loan. 

4. FURTHER RESOLVED, that the Special Assessment cannot be revoked until the loan has been paid in full. 

5. FURTHER RESOLVED, that all members are bound by the conditions of the loan, including but not limited to, enforcement of 
collection by an individual lien against a member's residential unit and subsequent foreclosure and sale in accordance with provisions 
of the Declaration of Condominium, Articles of Incorporation, Bylaws, and/or amendments thereto. Further the Board of Directors is 
authorized to assign to the U.S. Small Business Administration its rights to assess for repayment of all loans and its right to enforce 
that assessment with a lien on that property. 

6. FURTHER RESOLVED, that SBA is authorized to rely upon the aforesaid resolutions until the receipt of written notice of any 
change. 

IN WITNESS WHEREOF, this Resolution is executed this day of , 2024. 
 
 
                MICHAEL PHILLIP CONTORNO – PRESIDENT  
                WINDSOR WEST CONDOMINIUM ASSOCIATION, INC.  

 
               DOMENICA MARIA STACY – SECRETARY  
               WINDSOR WEST CONDOMINIUM ASSOCIATION, INC. 


